YacTHas nomkombHas 0OpasoBaTenbHas OpraHusaums B popMe aBTOHOMHOM HEKOMMEPYECKOMH
opranusaimy «Jlerckmii can «Ckaskan

COMMACOBAHO YTBEPXAIO
CoseTtom poguteneit - Anpextop YAOO B hopme AHO
400 & gpopme AHO - «femcxuil Wxasxa);

«emckuli cad « Ckaska» M.B.Mecmosa

;i W f!" 02 2022

U

NONOXEHUE
06 06paboTke NnepCoOHaNbHbIX AAHHbLIX BOCNTUTAHHUKOB U TPETLUX NULL

1. O6wme nonoxeHusn

1.1. Hacrtosiwee nonoxeHne o6 o6paboTke nepcoHanbHbIX AAHHbIX BOCNWUTAHHUKOB W
TpeTbux nuy YOO e ¢popme AHO «[emckul cad «Ckaska» (ganee — [lonoxeHwe)
paspaboTtaHo B cooTBeTCTBUM C PeaepanbHbiM  3aKkoHOM OT 29.12.2012 Ne 273-03 «06
obpasosanuu B Poccuiickoin Pepepaunmn», GeaepanbHbiM  3aKoHOM OT 27.07.2006 Ne 152-
®3 «O nepcoHanbHbiX AaHHbIX», nonoXeHnem 06 ocoBeHHOCTSX obpaboTku
NepcoHanbHbIX AaHHbIX, OCYLUECTBNAEeMOi 6e3 MCnonb3oBaHWA CPeACTB aBToMaTv3aluu,
yTBEPXKAEHHbIM nocTaHoenenuwem [lpaeutensctBa ot 15.09.2008 Ne 687, WHbiMuK
denepanbHbiMi 1 pErMOHaNbHBIMKM ~ HOPMATUBHLIMKM  akTamum B cdepe  3awuThl
NepcoHanbHbIX AaHHbIX, NONUTUKOA 0BpaboTku nepcoHanbHbIX AaHHbiXx YOO e ¢popme
AHO «[Jemckuli cad « Ckaska»- 0anee [emckuli cad.

1.2. MNonoxeHue onpeaenseT nopsaok paboTbl C NEepcoHanbHbIMK AaHHbIMU B JJemckom
caaldy BOCNUTAHHWUKOB, WX POAMUTENe (3aKOHHbIX NPeACcTaBUTENEN) W WHbIX TPETbUX NWL, a
TAaKKEe  rapaHTUn KOHMWAEHUWANbHOCTM NWUYHON WHGOPMaUWKM, KOTOPYK poauTenu
(3aKoHHblE npeACTaBUTENMU) BOCMWTAHHUKOB W WHbLIE TPETbU NUUE NPEeAoCTaBNsAOT

aaMuHucTpaummn Jemckozo cada.

1.3. Uenbio [MonoxeHus SBNAETCA 3aWMTa NEpCOHanbHbIX fAaHHLIX BOCMUTAHHWKOB,
poauTenei (3aKOHHbIX NPeACTaBUTENEen) U UHbIX TPETbUX NUL OT HEeNpPaBOMEPHOro MNM
cnyyaiiHoro goctyna, YHUUTOKEHWUS, W3MEHeHMs, OnoKUpoBaHWS, KOMMPOBaHWA,
pacnpocTpaHeHWsi U UHbIX HEMPaBOMEPHbIX AENCTBUN.
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2. NepeyeHb o6pabaTbiBaeMbix NEPCOHANBHbLIX AAHHbIX

2.1. emckuli cad o6pabaTbiBaeT cneayrowme nepcoHanbHbie faHHble BOCNUTaHHUKOB:

a) hamunus, UMA, OTYECTBO (NPU HANUYKUK),
0) pata n MeCTO POXAEHUS;
B) aapec MECTOXUTENbCTBA,
r) CBEAEHUS U3 JOKYMEHTOB:

- CBUAETENBCTBA O POXAEHUM,
- CBUAETENbCTBa O perucTpauuy,

- LOKYMEHTa, NOATBEPXKAAOLLEro POACTBO BOCMUTAHHWUKA C POAUTENAMMU (32KOHHBIMM
npeacTaBUTENSMM);

- AOKYMEHTa, NOATBEPXKAAIOLEro Npaso Ha npebbieaHue Ha Tepputopun PO,

- 3aKMNI0YEHUA W A PYruX AOKYMEHTOB NCUXONOro-MeAuKo-nejarornyeckon KOMMCCUm;

- MEAULIMHCKOW CNpaBKK-A40Nnycka nocne nepeHeceHHoro 3abonesaHuns;

- MEAVLIMHCKOrO 3aKMOUYEHUs O XapakTepe NOBPEeXASHWW 340pOBbsA, MOMyYEHHbIX B
pesynbTaTe HecYacCTHOrO CrnyYas, U CTENeHW WX TAXKECTH, 3aKMYeHUWA O NpUYnHe
CMEepTH;

- MHBIX MEAULMHCKUX 3aKMIOUEHUN.

2.2. MepcoHanbHble AaHHbIe BOCNUTAHHUKOB COAEPXATCH B UX NUYHBIX AEnax B BUAE KONWA
AOKYMEHTOB.

2.3. [femckuili cad obBpabaTbiBaeT Cnejylouwmne nNepcoHanbHbie JaHHble poawuTenen
(3aKOHHbIX NpeacTaBUTENen) BOCNUTaHHNUKOB:

a) hamunus, UMs, OTYECTBO (NPU HaNU4YnK);

0) aapec MecToXUTENbCTBA,

B) KOHTaKTHbIE TENEdOHbI;

r) CBEAEHWA U3 AOKYMEHTOB:

- nacnopTa unu 4pyroro 4OKYMEHTA, yA0CTOBEPSIOLLErO NUYHOCTD;
- AOKYMEHTOB ANA NPEeAOCTaBNEHUs NbroT (YAOCTOBEPEHME MHOrOAETHOW CEeMbM,

AOKYMEHTA O NPU3HAHUW WHBANUAOM).

2.4. lNepcoHanbHble AaHHbie poauTenen (3aKOHHbIX NpeAcTaBATENei) CoAaepxaTca B

NWYHBIX Jenax BOCNUTaHHWKOB B BUAE KOMUNA AOKYMEHTOB.
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2.5. flemckuii cad obpabarbiBaeT Cneaywouwme nepcoHanbHble AaHHble husnyeckux nuy no
AOrOBOpaM, PU3NYECKUX NULI, YKa3aHHbIX B 3asBneHusx (cornacusx, AOBEPEHHOCTAX 1 T. n1.)
pPoAuTenei (3aKoHHbIX NPeACTaBuTENein) BOCNMTaHHUKOB:

a) chamunus, ums, OT4ECTBO (NpuK Hanuuum);
©) aapec MECTOXNTenbCTBa:

B) KOHTaKTHble TenegoHsbi;

r) cBeseHuns us AOKYMEHTOB:

- nacnopta unu apyroro AOKyMeHTa, yaocToBepsiowero NUYHOCTB;
- AUNNoma nnu uHoro fokymeHTa 06 oBpasoBaHuu:
- TPYAOBOW KHWKKMU.

2.6. [epcoHanbHbie AaHHble TpeTbux nuy Coaepxarcs B poKymeHTax, KOTOpble
NPEACTaBMNM  cbusnueckme nuua, sakniouuslume ¢ Jemckum cadom AOroBOp, 1 KOTOpble
noanucanu (ebiganu) pogurtenu (3aKoHHbIE npeacrasutenu).

3. Coop, o6paborka u XpaHeHWe NepcoHanbHbIX AaHHbIX

3.1. CBop nepcoHanbHbix AHHbIX BOCMUTaHHWKOB, poguTeneii (3aKOHHBIX npeacTasuTenen)
OCylwiecTenseT aupekrtop [letckoro Caaa BO Bpems npuema JOKyMEHTOB ANs 3a4yncneHus u
BO Bpems okasanus ycnyr no NPUCMOTPY 1 yxoay, o6pasoBaTenbHbix ycnyr.

3.2. C6op AaHHbIX thusmnyeckux nuy no AOroBopam ocyujecrensier Oupexmop [emckozo
cada npu ochopMneHum AOroBopoB.

3.3. CBop aaHHbIX TPETLUX UL, yKa3aHHbIX B 3asBneHUsx (cornacusx, goseperHocTSIX U
T.N.) poauTeneii (3akoHHbix npeAcTasuTenen) BOCNWUTaHHUKOB, OCyllecTBnseT Oupexmop
Hemckozo cada npu oopmMneHun unu npueme 0kyMeHTOB.

3.4. Jupexmop BNPaBe NpuHATL nepcoHanbHble AaHHble BOCNUTaHHMKOB, poauTenei
(3aKOHHBIX NPEACTaBUTENEN) BOCNUTAHHWUKOB TONBKO  y  poauTeneil  (3aKOHHbIx
NPeACTaBuUTENei) NUYHO.

Aupexmop enpase npunsiTs AOKYMEHTbI U CBEAeHWs, KoTopbie coaepxar nepcoHanbHble
A@HHbIE TPETLUX NUL, TONLKO y Takux nuy.

3.5. Aemckuti cad BMpaee penatsb 3anpoc B MEANLIMHCKYIO OpraHusaumio u oBpabarbiBaTh
NEpCoHanbHbie AJaHHble BOCUTAHHMKOB NPU  paccnefosaHnu HecyacTHOro cnyyas,
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ecnu aTo Tpebyetca ana pabortbl komuccun. PesynbTaTbl paccnejoBaHus BMECTE C
MEAVLMHCKUMU 3aKNIOYEHUSAMN XPaHATCA B OTAENbHbIX nankax B cneyuanbHoMm wady,

LOCTYN K KOTOPOMY MMEIOT TOMBKO YneHbl KOMUCCUMN.

3.6. OBpaboTka nepcoHanbHbIX AaHHbIX BOCNUTAHHUKOB BEAETCA UCKNIOYMTENLHO B LIENSX
peanusauMm WX nNpaB Ha nornyyeHue o6pasoBaHns B paMkax OCBauBaemblX
oBpa3oBaTenbHbiX MPOrpamMM, OKasaHus ycryr no MPUCMOTPY W YXOAY WM C cornacus Ha
06paboTky NepcoHanbHbIX AaHHbIX.

3.7. O6paboTka nepcoHanbHbiX AaHHbIX POAUTENEel (3aKOHHbIX npeacTaBuTenen)
BOCNUTAHHWUKOB BEAETCS UCKIIOUYMTENBHO B LIEMAX peann3auuv npas poguTenen (3akoHHbIX
npeactasuteneil) npu peanusaumn Y4OO e ¢popme AHO «[emckul cad» npas
BOCMUTAHHMKOB Ha nonyyeHue obpa3oBaHMs B pamkax ocsanBaembix obOpasoBaTtenbHbiX
nporpamMm, okasaHusi ycnyr no NPUCMOTPY W YXOAY M C cormacus Ha obpabotky
nepcoHanbHbIX AaHHbIX.

3.8. O6paboTka nepcoHanbHbiX AaHHbIX (U3NYECKUX nWL NO AOroBopam BEAETCA
UCKMIOYUTENBHO B uensax WCNONHEHNA AOroBopa, CTOPOHOW KOTOpOro,
BbirogonpuoBpeTatenem WnM MOPyYUTENeEM MO KOTOPOMY SIBMSETCS Takoe usmyeckoe
NUUO, a TaKKe ANA 3aKNOYEeHWs AOroBopa No MHWUMaTUBE (U3MYECKOro nuua wunu
joroeopa, no KoTopomy cusmyeckoe nuuo  Byaer Bbirogonpuobperarenem

unu nopyuutenem. MNonyyeHue cornacus B AaHHOM criy4ae He TpebyeTcs.

O6paboTka NepcoHanbHbiX AaHHbIX TPETbUX MWL, YKasaHHbIX B 3asBNEeHWsX (cornacusix,
AOBEPEHHOCTSIX U T. N.) POAUTENEN (3aKOHHbIX NPEACTaBUTENEW) BOCNUTAHHUKOB, BEAETCA
WCKMIOMNTENBHO B LIENAX peanusauwy npas poauTenei (3akoHHbIX NpeacTaBuTenein) npu
peanusauun YJOO e ¢popme AHO «[emckuil cad «Ckaska» npas BOCNUTAHHUKOB Ha
nonyyeHue obpa3oBaHWs, OKasaHua yCnyr Mo NpUCMOTPY W yXOAY W C COrnacus TPeTbux

nuy Ha oB6paboTky.

3.9. lnuHble aena BOCNUTAHHUKOB XxpaHaTca B kabuHete aupektopa [leTckoro caja B
BymaxHOM BMAE B nankax B CneuuanbHOM Lkady, KOTopbi obecneuvBaer 3awuty oOT
HECaHKLMOHWPOBAHHOrO  Aoctyna. B nuuHbiXx Aenax BOCMMTaHHUKOB  XPaHATCH

nepcoHanbHble AaHHbIE BOCNUTAHHUKOB U WX POAMTENE (3aKOHHBIX NpeAcTaBuTene).

3.10. MeaMUMHCKWE KapTbl BOCUTAHHUKOB XPaHATCA B MeduyuHcKom kabuHeme. Knioun ot
kabuHeTa HaxoAATCs Y MeAULMHCKON CecTpbI.
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3.11. [lorosopbl, coaepxawme NEPCOHanbHbIE JaHHble TPeTbUX NUL, XPaHATCH B kKabuHeme
Oupekmopa [Jemckozo cada B HymMakHOM BUAE B nankax B cneuuanbHOM Likady, KOTOpbIi
obecneunBaeT 3awmTy oT HECaHKLMOHUPOBaHHOrO AOCTynNa.

3.12. 3asBnenus (cornacus, AOBEPEHHOCTU U T. N.) poAUTENEN (3aKOHHBIX npeacTasuTeneun)

BOCMUTaHHMKOB, COAEPXaLL1e NePCOHaNbHbIE AaHHbIE TPETbUX nWY, XpaHAaTca B kabuHeme
dupekmopa [Jemckozo cada B GymaxHom BUAE B nankax B cneunanbHOM LKady, KOTOPbIiA
obecneunsaer 3awuTy ot HECaHKLIMOHUPOBaHHOro AOCTyna.

3.13. Oemckuid cad sepet XypHan y4yeta nocetutenen, B KOTOPOM OTBETCTBEHHbIE nuua
(PUKCUPYIOT nepcoHanbHble AaHHbie noceTuTenei: hamunuio, uMs, OTYECTBO (npu
Hanuuuw), nacnoprHbie AaHHble. epeyeHb MWL, OTBETCTBEHHBIX 38 BEAEHME XypHana,
YTBEPXAAETCA npuka3om gupektopa [leTckoro caga. Konuposanue wHdopmauuu XypHana
W nepepaya eeTpeTbMM MLAM  HE JONYCKAeTCH, 33  WCKIIOYEHMEeM cnyvaes,
NPEAYCMOTPEHHbIX 3aKOHOAaTeNnbCTBOM PO.

3.14. JlnuHble aena, XypHanbl U UHblE AOKYMEHTbI, CcoAepXalyne NepcoHanbHble faHHble,
NOANEXAT XPaHEHWI0 W YHUYTOXEHWIO B CPOKM M B NOpsiAKe, nNpPefyCcMOTPEHHbIe
HOMEHKNaTypoil &N 1 apX1BHbIM 3aKOHOAATENLCTBOM PO,

4. [locTyn K NnepcoHanbHbIM AaHHLIM

41. [ocTyn K nepcoHanbHbIM  AaHHBIM BOCNWUTaHHUKa, poauTeneil  (3aKOHHbIX
npeacTasvTenen) UMeloT:

- AVPEKTOp — B NONHOM o6beme:;

- 3aMecTuTenb AupekTopa

- Memoducm — e nonHom obveme;

- 6yx2anmep — & nonHom o6beme;

- gocnumamenu — e obbemMe 0aHHbIX, KOmopbie HEeobX0duMbl ONs 8bIMOSTHEHUS
PyHKYuld socnumamens: ghamunus, UMsi, om4yecmso (Mpu Hanu4yuu) oCnUMaHHUKa;
gamunus, ums, omyecmso (npu Hanu4yuu) podumenel eocnuMaHHUKa, adpec
MECMOXUMeNbCMea, KOHMaKmHbIe MmenegoHbl, PeKOMeHAauuU NCuxono2o-Meduko-
nedazoauyeckoll KOMuccuu; chamunus, UmMs, om4ecmeo (Mpu Hanuyuu) u
KOHMaKmHbie menegorbl  mpemeux nuy, KOMOPLIM podumenu  (3aKoHHble
npedcmasumenu) nepedanu yacms c80uX MONTHOMOY UL,

- nedazoe-ncuxonoz — 8 obveme OaHHbIX, Komopebie HyXHbi Ona AuasHocmuyeckod,
NcuxokoppekyuoHHoU, peabunumayuoHHoli paboms! ¢ 80CMUMAaHHUKOM, OKa3aHus
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KOHCYNbmamueHOU  MOMOWU  80CMUM&HHUKY, €20 podumensm  (3aKOHHbIM

npedcmasumensm) u nedazoaudeckum pabomnukam Jemckozo cada;

- MeQuyuHckas cecmpa — 8 o6beme, Heo6x0duMoM Ons MeduUUHCKO20 obCnyXueaHus

80CMUMAaHHUKa.

4.2. [locTyn K NnepCcoHanbHbIM AaHHbIM TPETbUX NUL NO AOroBOpPaM UMEIOT:

- AUPEKTOp — B NONHOM o6beme;-
- 3amecTuTenb AUPEeKTopa — B NONHOM o6beme:
- Byxaanmep — e nonHom obveme.

4.3. [locTyn K nepcoHanbHbIM AaHHbIM TPETbUX NUL, Ha KOTOPbLIX OPOPMNEHbI 3asBnNeHUs
(cornacus, AOBEpPEeHHOCTM M T. n.) u KoTopble 3aukcupoBaHbl B XypHane yyeTta
noceTUTenen, UMEeIoT:

= AUPEKTOp — B NOMHOM o6beme:;

- 3amecmumerb Oupekmopa — & MoHOM 06LemMe;

- /luua, omeemcmeeHHble 3a eedeHue XypHana, — 6 ob6beme OaHHbIX, KOmopsie
Heobxodumel Ons obecneyeHus 6e3onacHocmu Hemckozo cada: chamunus, ums,
omyecmeo (npu Hanu4uu) nocemumens, OaHHble Ookymenma, ydocmoeepsiowezo
NUYHOCMB.

4.4. lNepeyeHb NUL, AONYLIEHHbIX K o6paboTke nepcoHanbHbIX AaHHbIX, yTBEPXAAETCA
npukasom gupektopa [letckoro caaa.

5. Nepepaya nepcoHanbHbIX AaHHLIX

5.1. Pabothukn YOO e ¢popme AHO «emckuii cad «Cka3ska», umelowue aoctyn K
NEPCOHANBHLIM -~ A@HHBIM ~ BOCMIUTAHHUKOB, POAMTENeN  (3aKOHHbIX npeacraBsuTenen)
BOCMWTAHHUKOB W TPeTbUX nUL, NPU Mepejaye 3TUX AaHHLIX AOMKHbI cobnioaats
cneapywoume TpeboBaHus:

5.1.1. He nepepaBaTb nepcoHanbHbie AaHHble 63 MUCbMEHHOro cornacusi cybnekTta
MEPCOHANbHBIX A@HHBIX, 33 WCKMIOYEHWEM Cryyaes, KOraa 3TO HeoBXOAMMO B uensx
NPEAYNPEXAEHUA YrPO3bl XKU3HW U 3[0POBbLI0 BOCMUTAHHUKOB, €CNU Nony4YuTb Takoe
cornacie HEeBO3MOXHO, ANSA CTAaTUCTMMECKUX WNW  UCCNEeA0BaTenbekux uenein (npwu
obesnuunBanum), a Takke B  Apyrux cny4asx, HanpAMYK)  NPeayCMOTPEHHbIX
deaepanbHbIMU 3aKOHaMK.
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5.1.2. Tpepynpexaats nuu, KOTOPbIM NeépejaHbl nepcoHanbHble faHHble BOCMUTaHHWKOB,
poautenen (3aKoHHbIX NPeACTaBMTEnei) BOCMUTAHHUKOB, TPETBUX MWL, O TOM, YTO 3TW
AaHHbIE MOryT ObiTb WCNONL30BaHbI NWIIL B LENsix, AN KOTOPbIX OHW COOGLUEHbI
CyObekTamu NnepcoHanbHbIX AaHHbIX.

6. Mepb! o6ecneyenun 6esonacHocTH NepcoHanbHbIX AaHHbIX

6.1. K ocHoBHbIM Mepam oBecneuenusi Ge3onacHoCTu NepcoHanbHbIX AaHHbIX B Jemckom
cady OTHOCATCS:

6.1.1. HasHaueHune oTBeTCTBEHHOrO 3a opraHusaumio o6paboTkn nepcoHanbHbIx 4aHHbIX. B
006513aHHOCTU OTBETCTBEHHOTO BXOAUT opraHusauus obpaboTkn NepcoHanbHbLIX AaHHbIX,
O0yueHne u MHCTPyKTax paGoTHWKOB, BHYTPEHHMIA KOHTpOnb 3a cobniogexnvem B Jemckom
cady TpeGoBaHWiA 3aKOHOAaTENBCTEA K 3aluuTe nepcoHanbHbIX AaHHbIX.

6.1.2. UsgaHmne nonutuku 06paboTkn NepcoHanbHbIX AAHHBIX U nokanbHbIX aKToB no
BONpocam o6paboTku NepcoHanbHbIX AaHHbIX.

6.1.3. OsHakomneHwe paBoTHUKOB, ocywjecTensaiowmx o6paboTky nepcoHanbHbIX AaHHbIX, ¢
MONOXEHNAMU 3aKOHOAATENBCTBA O NEPCOHANbHbBIX AaHHbIX, B TOM YUCHE C TpebosaHuamm
K 3aluTe NepcoHanbHbIX AaHHbIX, NONUTUKOKM 0BpaboTku NePCOHanbHbIX AaHHBLIX W
fokanbHbiMu akramu [Jemckozo cada no sonpocam o6paboTku NepPCoHanbHbIX AaHHbIX.

6.1.4. Peructpaums u yyer Bcex AENCTBUIA, COBEPLUAEMbIX C nepcoHanbHbIMW AaHHbLIMUW
B MH(POPMALMOHHBIX cUCTemax, KOHTPONb 3a npuHUMaeMbiMu mMepamu no obecnevexuio
Be3onacHoCTH NepcoHanbHbiX  AaHHLIX U YPOBHA  3alUMLIEHHOCT WHDOPMALMOHHbIX

CUCTEM.
6.1.5. YueT MawwvHHbIX HOCuTenei NepCcoHanbHbIX AaHHbIX.

6.1.6. OueHka Bpesa, KOTOpPbI MOXET BbiTh NPUYMHEH CyGbeKTam NePCOHanbHbIX AaHHbIX B
Cny4ae HapylleHusi 3aKOHOAATENbCTBA O NEePCOHANbHbIX AaHHbIX, OLUEHKa COOTHOLLEHUS
ykasaHHOro Bpeaa v NpUHMMAEMbIX Mep.

6.1.7. BHyTpeHHWiA KOHTpONb M (wnu) ayawt cooteeTcTeus 0BpaboTku NepcoHanbHbIX
AaHHbIX TpeboBaHWsIM 3aKOHOAATENLCTEA.

6.1.8. Mybnukaums nonuTukm 06paboTk1 NepcoHanbHbIX AaHHBIX W NOKaNbHBIX aKTOB MO
BOnpocam o6paboTku NEPCOHANbHbLIX AaHHbLIX Ha oduumansHom cante Jemckoeo cada.



